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I have recently learned from Jodi Hammel, a graphic designer at Dyer/ Khan, that you are
recruiting for a graphic designer in your Marketing Department. Your position interests
me greatly because it offers me an opportunity both to fulfill my career goals and to
promote the work of an internationally respected institution. Having participated in
substantial volunteer activities at a local public museum, I am aware of the importance of
your work.
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1 bring strong up-to-date academic and practical skills in multimedia tools and graphic
arts production, as indicated in my enclosed résumé. Further, I have recent project
management experience at Dyer/ Khan, where I was responsible for the development of
client brochures, newsletters, and posters. As project manager, I coordinated the project
time lines, budgets, and production with clients, staff, and vendors.
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Could we schedule a meeting at your convenience to discuss this position further? If you
have questions or need additional information, feel free to contact me. Thank you for your
favorable consideration.
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